HEALTH AND SAFETY PROGRAM 

Safe Work Practice 046 Defective Tool Removal


	[bookmark: _Hlk139385040]Name of Safe Work Practice: 
	Defective Tool Removal
	SWP #
	00-046 

	Date Developed:
	Enter Date Here
	Revision Date:
	Enter Date Here

	Management Signature:
	Management Signature Here
	Date:
	Enter Date Here

	Reviewed by JHSC/Worker Rep: 
	Add name of worker rep. 
	Date:
	Enter Date Here



[bookmark: _Hlk139385116]Instructions: 
· Review this safe work practice (SWP) annually or any time the task, equipment, or materials change. 
· Do NOT perform this practice until you have been appropriately trained and authorized to do so by your supervisor.
	[bookmark: _Hlk139385126]Check Required Personal Protective Equipment and Devices: (Delete this text and pictograms that do not apply. 
Add any additional personal protective equipment required). 

	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐	☐
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	Eye Protection
	Dust Mask
	Face-Shield
	Safety Footwear
	Hearing Protection
	Type of Gloves
	Hard Hat
	Protective Clothing
	NIOSH Approved Respirator
	Fall Protection
	No Loose clothing, jewelry etc.
	






	Required Training: (Delete this text and list all training that is required prior to completing this procedure)

	Type
	Who
	Topic
	Description

	Formal Training
	☒	· All applicable personnel
	SWP’s
	New hire orientation/ review at least once per year thereafter

	On the Job Training
	☒	· 
	
	· 



	General Safety Requirements and Instructions:

	Do:

	· Employees must be trained to adequately inspect all tools and equipment prior to use.
· Look for mushroomed or chipped heads on chisels and wedges, cracked handles, broken or chipped drill bits, wrenches with worn jaws, and incomplete tools such as files with no handles. Repair, replace, or remove from service.
· Look for broken, inoperative, or missing guards.
· Check cords and cables for condition.
· Ensure on/off switches are in operational condition.
· Check "Chicago" style connections, ensuring appropriate safety pins and whip-checks are installed to protect from accidental uncoupling.
· Check for correct speed ratings on grinding wheels, zip cuts, wire wheels, and saw blades.
· All defective tools or equipment deemed to be damaged or otherwise unsafe to use must be tagged as such with an appropriate date, the name of the person applying the tag, and the reason for its removal

	Don’t:

	· Use tools only for anything other than their intended purpose.
· Use makeshift fittings, attachments must always be those designed for the tool being used.
· Use tools with missing, cracked, or exposed tool bodies; removed from service.
· Operate any tool without appropriate guarding.
· Use electric tools that are double insulated or have a ground wire attached to the plug to prevent electric shock.
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